Procedure for National Associations to ask COTEC members for information

· Usually a NA will ask questions through their delegates. Delegates should give a deadline for their response.

· All Delegates are requested to answer even if there is no informational available.

· One member of the professional Practice Group will send the report form WITH their answer.
· The report should be returned to the Professional Practice Group as soon as possible, at the latest one month after the deadline.
· The PP Group will publish the report on the web.

· If the report is not returned within one month a reminder must be sent.
